
FOR FURTHER INFORMATION CONCERNING THIS QUOTATION, PLEASE CONTACT: 
PAM GLOVER/bl9, Procurement Specialist 

Phone:  (619) 236-5554          Fax:  (619) 533-3234          E-mail:  MGlover@sandiego.gov 

 

 

CITY OF SAN DIEGO 
PURCHASING & CONTRACTING DEPT. 

1200 Third Avenue, Suite 200 
San Diego, CA  92101-4195 

 

Quotation No. 10022181-12-G REQUEST FOR QUOTATION Closing Date:  December 22, 2011
@ 5:00 pm P.T.

Subject: Furnish the City of San Diego with Public Art Policy Consultant 
Timeline: As may be required for a period of one (1) year from date of award, in accordance with the 

attached specifications. 

Company _________________________________________ 

Federal Tax I.D. No. ________________________________ 

Street Address _____________________________________ 

City______________________________________________ 

State __________________Zip Code ___________________ 

Tel. No.___________________ Fax No. ________________ 

E-Mail ___________________________________________ 

If your firm is not located in California, are you authorized to 
collect California sales tax?   ________ Yes    ________ No 

If Yes, under what Permit # ___________________________ 

City of San Diego Business Tax Certificate #:  ____________ 

Name __________________________________________________ 
 [PRINT OR TYPE] 

Signature* ______________________________________________ 

Title ___________________________________________________ 

Date ___________________________________________________ 

*Authorized Signature:  The signer declares under penalty of perjury that 
she/he is authorized to sign this document and bind the company or 
organization to the terms of this agreement.   

SUBMITTED QUOTATIONS MUST HAVE AN ORIGINAL 
SIGNATURE. 

The City’s Standard Payment Terms are Net 30 Days.  However the 
City will accept the following payment terms and they will be 
considered for quotation evaluation:  

  1%   20 days____,    2%    20 days____,      3%  20 days____,  
  4%   20 days____,    5%    20 days____,    10%  20 days____,  
15%   20 days____,   20%   20 days____. 

Please check terms offered if other than Net 30 Days 

State delivery time required:  _________ days after receipt of order. 

FOR CONSIDERATION AS A RESPONSIVE QUOTE, THE FOLLOWING IS 
REQUIRED: 

1) Quote must be submitted on official City Quote forms. 
2) All information on this Request for Quotation cover page must be completed. 
3) This cover page must be signed with an original signature. 
4) Quote must be submitted on or before the exact closing date and time.  Quote received after the 

exact closing date and time will NOT be considered.  If hand delivering, please allow enough time 
for travel and parking to submit by the closing date and time. 
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I. PRICING PAGE 

PUBLIC ART POLICY CONSULTANT    FIXED TOTAL   $____________________ 

 

 Note:  All services as defined in this agreement shall be included in the contract prices. 
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II. SPECIFIC PROVISIONS 

A. AWARD 

This Quotation shall be awarded on an item by item basis, or in any group or 
combination of items, or as a lot, as may be in the best interest of the City. 

B. SUBMITTALS 

1. QUOTATION SUBMITTAL 

Quotes may be returned in a sealed envelope to the Purchasing & Contracting 
Department, 1200 Third Avenue, Suite 200, San Diego, CA  92101.  The quote 
number and closing date/time must be referenced on the outside of the envelope 
(lower left corner).  Quotes must be received by the Purchasing & Contracting 
Department prior to 5:00 p.m. on due date.  Quotes may be faxed. 

2. SUBMITTALS REQUIRED WITH QUOTATION 

Failure to provide the required submittals with the quotation shall be cause for the 
quotation to be rejected as non-responsive. 

a. Contractor’s References (as specified in Section II, paragraph F). 
b. Contractor’s Statement of Subcontractors (as specified in Section II, 

paragraph F). 
c. Contractor’s Statement of Financial Responsibility (as specified in Section II, 

Paragraph F). 
d. Vendor Registration (use form in Forms Section). 
e. Workforce Form (use form in Forms Section). 
f. Equal Benefits Compliance Form (use form in Forms Section). 
 

3. SUBMITTALS REQUIRED UPON PROVISIONAL AWARD 

Failure to provide the following documentation within the time period specified 
may be cause for the provisional award to be voided and the quotation to be 
rejected as non-responsive. 

a. Insurance and Bond Requirements as specified in City of San Diego General 
Provisions, Section II, paragraph E, if not currently on file. 

b. Taxpayer Identification Number (W-9) as specified in City of San Diego 
General Provisions, Section C, paragraph 15, if not currently on file. 

c. Business Tax Certificate as specified in Section II, paragraph H, if not 
currently on file. 
 



Quotation No. 10022181-12-G 

Page 5 of 24 

C. EQUAL BENEFITS 
 

Effective January 1, 2011, any contract awarded from this solicitation is subject to the 
City of San Diego’s Equal Benefits Ordinance [EBO], Chapter 2, Article 2, Division 
43 of the San Diego Municipal Code [SDMC].  
 
In accordance with the EBO, contractors must certify they will provide and maintain 
equal benefits as defined in SDMC §22.4302 for the duration of the contract [SDMC 
§22.4304(f)] (use form in Forms Section).  Failure to maintain equal benefits is a 
material breach of the contract [SDMC §22.4304(e)]. Contractors must notify 
employees of their equal benefits policy at the time of hire and during open 
enrollment periods and must post a copy of the following statement in an area 
frequented by employees: 
 
During the performance of a contract with the City of San Diego, this employer will 
provide equal benefits to its employees with spouses and its employees with domestic 
partners. 

Contractors also must give the City access to documents and records sufficient for the 
City to verify the contractors are providing equal benefits and otherwise complying 
with EBO requirements. 
 
Full text of the EBO and the Rules Implementing the Equal Benefits Ordinance are 
posted on the City’s website at www.sandiego.gov/purchasing/ or can be requested 
from the Equal Benefits Program at (619) 533-3948. 
 

D. OPTION TO RENEW 

The City reserves the option to renew the contract for four (4) additional one (1) year 
periods under the terms and conditions herein stated beginning on the anniversary of 
the commencement of service.  The renewal is contingent on a mutual agreement 
between the City and the Contractor with such agreement to be confirmed within 
sixty (60) days prior to the expiration of the contract period.  Either the City or the 
Contractor may decline to confirm the renewal of the contract for any reason 
whatsoever, which shall render the renewal option null and void. 

The City’s initial letter offering the contractor an opportunity to renew the contract 
does not constitute an award of the option period.  Any option acceptance must be 
confirmed by the City, in writing, before it becomes valid. 

The City will not grant an option, if the contractor requests an increase which exceeds 
the average percentage variant for the previous twelve (12) months in the Consumer 
Price Index for Urban Wage Earners and Clerical Workers (CPI-U) for the San Diego 
area as published by the Bureau of Labor Statistics, or 5.0%, whichever is less.  If a 
price increase is requested, the Contractor must provide detailed supporting 
documentation to justify the requested increase.  The requested increase will be 
evaluated by the City, and the City reserves the right to accept or reject such request. 
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This section will not be considered in the evaluation for award. 

The City may desire to extend a contract on a month-to-month basis upon expiration 
of the current contract period under the terms and conditions of the current contract 
unless modified in writing.  The renewal is contingent on a mutual agreement 
between the City and the Contractor with such agreement to be confirmed in writing 
prior to the expiration of the contract period. 

E. INSURANCE REQUIREMENTS 

Insurance.   The winning Bidder/Proposer shall not begin any work under the 
Contract resulting from this solicitation until it has: (a) obtained, and upon the City's 
request provided to the City, insurance certificates reflecting evidence of all insurance 
required in below; however, the City reserves the right to request, and the Consultant 
shall submit, copies of any policy upon reasonable request by the City; (b) obtained 
City approval of each insurance company or companies; and (c) confirmed that all 
policies contain the specific provisions required below.  Bidder/Proposer’s liabilities, 
including but not limited to Bidder/Proposer’s indemnity obligations, under the 
Contract resulting from this solicitation, shall not be deemed limited in any way to the 
insurance coverage required herein.  Maintenance of specified insurance coverage is a 
material element of the Contract resulting from this solicitation and Bidder/Proposer’s 
failure to maintain or renew coverage or to provide evidence of renewal during the 
term of the Contract resulting from this solicitation may be treated as a material 
breach of contract by the City.  The Bidder/Proposer shall not modify any policy or 
endorsement thereto which increases the City's exposure to loss for the duration of the 
Contract resulting from this solicitation. 

Deductibles.  All deductibles on any policy shall be the responsibility of the 
Bidder/Proposer and shall be disclosed to the City at the time the evidence of 
insurance is provided. 

Acceptability of Insurers.  Except for the State Compensation Insurance Fund, all 
insurance required by the Contract resulting from this solicitation or in the Special 
General Conditions shall only be carried by insurance companies with a rating of at 
least “A-, VI” by A.M. Best Company, that are authorized by the California Insurance 
Commissioner to do business in the State of California, and that have been approved 
by the City. 

The City will accept insurance provided by non-admitted, “surplus lines” carriers 
only if the carrier is authorized to do business in the State of California and is 
included on the List of Eligible Surplus Lines Insurers (LESLI list).  All policies of 
insurance carried by non-admitted carriers are subject to all of the requirements for 
policies of insurance provided by admitted carriers described herein. 

Reservation of Rights.  The City reserves the right, from time to time, to review the 
Bidder/Proposer’s insurance coverage, limits, deductible and self-insured retentions 
to determine if they are acceptable to the City.  The City will reimburse the 



Quotation No. 10022181-12-G 

Page 7 of 24 

Bidder/Proposer for the cost of the additional premium for any coverage requested by 
the City in excess of that required by the Contract resulting from this solicitation 
without overhead, profit, or any other markup. 

Additional Insurance.  The Bidder/Proposer may obtain additional insurance not 
required by the Contract resulting from this solicitation. 

Excess Insurance.  All policies providing excess coverage to the City shall follow 
the form of the primary policy or policies including but not limited to all 
endorsements. 

Types of Insurance.  At all times during the term of the Contract resulting from this 
solicitation, the Bidder/Proposer shall maintain insurance coverage as follows: 

1. Commercial General Liability.  Commercial General Liability (CGL) Insurance 
written on an ISO Occurrence form CG 00 01 07 98 or an equivalent form 
providing coverage at least as broad which shall cover liability arising from any 
and all personal injury or property damage in the amount of $1,000,000.00 (one 
million) per occurrence and subject to an annual aggregate of $2,000,000.00 (two 
million).  There shall be no endorsement or modification of the CGL limiting the 
scope of coverage for either insured vs. insured claims or contractual liability.  All 
defense costs shall be outside the limits of the policy. 

Required Endorsements.  The following endorsements to the policies of 
insurance are required to be provided to the City before any work is initiated 
under the Contract resulting from this solicitation. 

Commercial General Liability Insurance Endorsements 

ADDITIONAL INSURED.  To the fullest extent allowed by law including but 
not limited to California Insurance Code Section 11580.04, the policy or policies 
must be endorsed to include as an Insured the City of San Diego and its respective 
elected officials, officers, employees, agents and representatives with respect to 
liability arising out of (a) ongoing operations performed by you or on your behalf, 
(b) your products, (c) your work, including but not limited to your completed 
operations performed by you or on your behalf, or (d) premises owned, leased, 
controlled or used by you. 

PRIMARY AND NON-CONTRIBUTORY COVERAGE.  The policy or policies 
must be endorsed to provide that the insurance afforded by the Commercial 
General Liability policy or policies is primary to any insurance or self-insurance 
of the City of San Diego and its elected officials, officers, employees, agents and 
representatives as respects operations of the Named Insured.  Any insurance 
maintained by the City of San Diego and its elected officials, officers, employees, 
agents and representatives shall be in excess of Bidder/Proposer’s insurance and 
shall not contribute to it. 
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SEVERABILITY OF INTEREST.  The policy or policies must be endorsed to 
provide that the Bidder/Proposer’s insurance shall apply separately to each 
insured against whom claim is made or suit is bought, except with respect to the 
limits of the insurer’s liability and shall provide cross-liability coverage. 

2. Commercial Automobile Liability.  For all of the Bidder/Proposer's automobiles 
including owned, hired and non-owned automobiles, the Bidder/Proposer shall 
keep in full force and effect, automobile insurance written on an ISO form CA 00 
01 12 90 or a later version of this form or an equivalent form providing coverage 
at least as broad for bodily injury and property damage for a combined single 
limit of $1,000,000.00 (one million) per occurrence.  Insurance certificate shall 
reflect coverage for any automobile (any auto). 

Required Endorsements.  The following endorsements to the policies of 
insurance are required to be provided to the City before any work is initiated 
under the Contract resulting from this solicitation. 

 Automobile Liability Insurance Endorsements 

ADDITIONAL INSURED.  To the fullest extent allowed by law including but 
not limited to California Insurance Code Section 11580.04, the policy or policies 
must be endorsed to include as an Insured the City of San Diego and its respective 
elected officials, officers, employees, agents and representatives with respect to 
liability arising out of automobile owned, leased, hired or borrowed by or on 
behalf of the Bidder/Proposer. 

SEVERABILITY OF INTEREST.  The policy or policies must be endorsed to 
provide that Bidder/Proposer’s insurance shall apply separately to each insured 
against whom claim is made or suit is brought, except with respect to the limits of 
the insurer’s liability and shall provide cross-liability coverage. 

3. Workers' Compensation.  For all of the Bidder/Proposer's employees who are 
subject to the Contract resulting from this solicitation and to the extent required 
by the applicable state or federal law, the Bidder/Proposer shall keep in full force 
and effect, a Workers' Compensation policy.  That policy shall provide a 
minimum of $1,000,000.00 (one million) of employers' liability coverage, and the 
Bidder/Proposer shall provide an endorsement that the insurer waives the right of 
subrogation against the City and its respective elected officials, officers, 
employees, agents and representatives. 

Required Endorsements.  The following endorsements to the policies of 
insurance are required to be provided to the City before any work is initiated 
under the Contract resulting from this solicitation. 

 Worker’s Compensation and Employer’s Liability Insurance Endorsements 

WAIVER OF SUBROGATION.  The Worker’s Compensation policy or policies 
must be endorsed to provide that the insurer will waive all rights of subrogation 
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against the City and its respective elected officials, officers, employees, agents 
and representatives for losses paid under the terms of this policy or these policies 
which arise from work performed by the Named Insured for the City. 

F. REFERENCES/QUALIFICATIONS 

Contractors are required to demonstrate successful performance for work of similar 
size and scope as specified in this contract during the past three (3) years.  
Contractors must also demonstrate that they are properly equipped to perform the 
work as specified in this contract. 

To enable the City to evaluate the responsibility, experience, skill, and business 
standing of the Bidder, the following documents must be included with the quotation 
submittal: 

1. Contractor’s References (use form in Forms Section). 

2. Contractor’s Statement of Subcontractors (use form in Forms Section). 

3. Contractor’s Statement of Financial Responsibility (use form in Forms Section). 

G. GENERAL PROVISIONS 

Except as otherwise specified herein, the City of San Diego General Provisions, dated 
January 3, 2005, (on file in the Office of the Purchasing Agent) are incorporated as 
part of this quotation and any resulting contract by reference.  The General Provisions 
are available online at www.sandiego.gov/purchasing or via request from the 
Purchasing & Contracting Department by calling (619) 236-6000. 

By signing and/or authorizing the quotation submittal, the Bidder/Proposer 
acknowledges that they have read and understood the meaning, intent and 
requirements of said General Provisions; and acknowledge said General Provisions 
are included as a part of this quotation. 

H. BUSINESS TAX CERTIFICATE 

Any company doing business with the City of San Diego is required to comply with 
Section 31.0301 of the San Diego Municipal Code regarding Business Tax.  For more 
information please visit the City of San Diego website at 
www.sandiego.gov/treasurer/ or call (619) 615-1500. 

The City requires that each vendor to provide a copy of their Business Tax 
Certificate, or a copy of their application receipt. Failure to provide the required 
documents within ten (10) business days of the City’s request may result in a 
quotation being declared non-responsive and rejected. 
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III. SPECIFICATIONS 

A. BACKGROUND:   

The City of San Diego has had a public art policy on the books since 1992. It was 
amended in 2004 along with the adoption of a Public Art Master Plan and 
amendments to the municipal code. In May 2011, San Diego City Council voted to 
accept the Mayor’s recommendation to suspend the policy until June 30, 2012. Prior 
to the end of the suspension period, the Commission for Arts and Culture must 
analyze the policy's effectiveness and flexibility in achieving its stated purposes and 
submit any recommended policy amendments or modifications to the City Council. In 
addition, the City collects money from certain private developers in lieu of public art. 
A new policy must be created to direct the expenditure of this money. 

B. SCOPE OF SERVICES:   

1. Analyze the current public art policy to indentify weaknesses in its structure and 
effectiveness 

2. Recommend amendments to the public art policy to remedy weaknesses in its 
structure and effectiveness 

3. Provide rationale for each recommended amendment and point to evidence of 
success in other public art policies in effect in California 

4. Analyze the existing draft of the proposed council policy guiding the City’s 
expenditure of private development funds to indentify weaknesses in its structure 
and potential effectiveness 

5. Recommend revisions to the policy draft to remedy weaknesses in its structure 
and effectiveness 

6. Provide rationale for each recommended revision and point to evidence of success 
in other policies in effect in California 

7. Recommend advocacy strategies to encourage the adoption of the amended policy 
and the new policy 

8. Consult closely with Commission staff throughout the entire project 

It is highly recommended that before submitting a quote, all potential contractors 
view the following City of San Diego documents related to these services:   
 
San Diego Municipal Code: 
http://docs.sandiego.gov/municode/MuniCodeChapter02/Ch02Art06Division07.pdf 

2004 Public Art Master Plan: http://www.sandiego.gov/arts-
 culture/pdf/pubartmasterplan.pdf 
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Council Policy 900-11:  http://docs.sandiego.gov/councilpolicies/cpd_900-11.pdf 

Collections Management Administrative Regulation: http://www.sandiego.gov/arts-
 culture/pdf/AR95.00.pdf 

Collections Management Departmental Instruction: http://www.sandiego.gov/arts-
culture/pdf/DI1.00.pdf 

City Council Policy Suspension Resolution: 
http://docs.sandiego.gov/council_reso_ordinance/rao2011/R-306792.pdf 

C. CONTRACT ADMINISTRATOR:   

The Contract Administrator is Dana Springs, Public Arts Program Manager, City of 
San Diego Commission for Arts and Culture, who can be reached at 
dsprings@sandiego.gov, 
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CONTRACTOR’S REFERENCES 

The Contractor is required to provide a minimum of three (3) references where work of a 
similar size and nature was performed within the past three (3) years.  This will enable the City 
of San Diego to judge the responsibility, experience, skill, and business standing of the 
Contractor. 

REFERENCES 

Company Name:         Contact Name:       

Address:          Phone Number:       

             Fax Number:        

Dollar Value of Contract:  $      Contract Dates:       

Requirements of Contract:             

              

              

Company Name:         Contact Name:       

Address:          Phone Number:       

           Fax Number:        

Dollar Value of Contract:  $      Contract Dates:       

Requirements of Contract:             

              

              

Company Name:         Contact Name:       

Address:          Phone Number:       

           Fax Number:        

Dollar Value of Contract:  $      Contract Dates:       

Requirements of Contract:             
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CONTRACTOR’S STATEMENT OF SUBCONTRACTORS 

The Contractor is required to state below all subcontractors to be used in the performance of the 
proposed contract, and what portion of work will be assigned to each Subcontractor.  Failure to 
provide details of Subcontractors may be grounds for rejection of quote.  NOTE:  Add additional 
pages if necessary. 

Company Name:         Contact Name:       

Address:          Phone Number:       

           Fax  Number:        

Dollar amount of sub-contract:  $      Contract Dates:       

Contractor’s License #:        

Requirements of contract:             

What portion of work will be assigned to this subcontractor:         

              

Company Name:         Contact Name:       

Address:          Phone Number:       

           Fax  Number:        

Dollar amount of sub-contract:  $      Contract Dates:       

Contractor’s License #:        

Requirements of contract:             

What portion of work will be assigned to this subcontractor:         

              

Company Name:         Contact Name:       

Address:          Phone Number:       

           Fax  Number:        

Dollar amount of sub-contract:  $      Contract Dates:       

Contractor’s License #:        

Requirements of contract:             

What portion of work will be assigned to this subcontractor:         
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CONTRACTOR’S STATEMENT OF FINANCIAL RESPONSIBILITY 

The Contractor is required to furnish below a statement of financial responsibility, except when 
the contractor has previously completed contracts with the City of San Diego covering work of 
similar scope. 

I, _________________________________________________________, certify that my 
company, _________________________________________________, has sufficient operating 
capital and/or financial reserves to properly fund the services identified in these contract 
specifications for a minimum of two (2) full months.  I agree that upon notification of 
provisional award, I will promptly provide a copy of my company’s most recent balance sheet, 
or other necessary financial statements, as supporting documentation for this statement, if 
requested.  I understand that this balance sheet, as well as any other required financial records, 
will remain confidential information to the extent allowed under the California Public Records 
Act. 

I certify under penalty of perjury under the laws of the State of California that the information 
contained in this statement is true and correct. 

Dated:      Signature:          
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 City of San Diego 
EQUAL OPPORTUNITY CONTRACTING (EOC) 
1200 Third Avenue  •  Suite 200  •  San Diego, CA 92101 
Phone: (619) 236-6000  •  Fax: (619) 235-5209 

 
 

WORK FORCE REPORT 
The objective of the Equal Employment Opportunity Outreach Program,  San Diego Municipal Code Sections 22.3501 through 
22.3517, is to ensure that contractors doing business with the City, or receiving funds from the City, do not engage in unlawful 
discriminatory employment practices prohibited by State and Federal law.  Such employment practices include, but are not limited to 
unlawful discrimination in the following:  employment, promotion or upgrading, demotion or transfer,  recruitment or recruitment 
advertising, layoff or termination, rate of pay or other forms of compensation, and selection for training, including apprenticeship. 
Contractors are required to provide a completed Work Force Report (WFR).  

NO OTHER FORMS WILL BE ACCEPTED 

Section 1.01 CONTRACTOR IDENTIFICATION  
 

Type of Contractor: � Construction � Vendor/Supplier � Financial Institution � Lessee/Lessor 
 � Consultant � Grant Recipient � Insurance Company � Other 

Name of Company:   

ADA/DBA:   

Address (Corporate Headquarters, where applicable):   

City:  County:  State:   Zip:   
 

Telephone Number: ( )  Fax Number: ( )   
 

Name of Company CEO:   

Address(es), phone and fax number(s) of company facilities located in San Diego County (if different from above): 

Address:   
 

City:  County:   State:   Zip:   
 

Telephone Number: ( ) Fax Number: ( )   
 

Type of Business:  Type of License:   

The Company has appointed:  

As its Equal Employment Opportunity Officer (EEOO). The EEOO has been given authority to establish, disseminate and enforce equal 

employment and affirmative action policies of this company.  The EEOO may be contacted at: 

Address:   

Telephone Number: ( )  Fax Number: ( )   
  

 � One San Diego County (or Most Local County) Work Force - Mandatory 
 � Branch Work Force * 
 � Managing Office Work Force 
 Check the box above that applies to this WFR. 
 *Submit a separate Work Force Report for all participating branches. Combine WFRs if more than one branch per county. 
I, the undersigned representative of   
 (Firm Name) 
 ,   hereby certify that information provided  
 (County)  (State) 
herein is true and correct.  This document was executed on this  day of  , 20 .  

    
 (Authorized Signature) (Print Authorized Signature Name)  
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WORK FORCE REPORT – Page 2 
NAME OF FIRM:  DATE:   

OFFICE(S) or BRANCH(ES): COUNTY:  

1. INSTRUCTIONS:  For each occupational category, indicate number of males and females in every ethnic group. Total columns in 
row provided. Sum of all totals should be equal to your total work force.  Include all those employed by your company on either a full or 
part-time basis. The following groups are to be included in ethnic categories listed in columns below: 
 
(1)  Black, African-American (5)  Filipino 
(2)  Hispanic, Latino, Mexican-American, Puerto Rican (6)  White, Caucasian 
(3)  Asian, Pacific Islander  (7)  Other ethnicity; not falling into other groups 
(4)  American Indian, Eskimo 
 

 

ADMINISTRATION 
OCCUPATIONAL CATEGORY 

(1) 
Black 

(2) 
Hispanic 

(3) 
Asian 

 
(4) 

American 
Indian 

(5) 
Filipino  

 (6) 
White  

 
(7) 

Other 
Ethnicity 

(M) (F) (M) (F) (M) (F) (M) (F) (M) (F) (M) (F) (M) (F) 
Management & Financial               

Professional               

A&E, Science, Computer               

Technical               

Sales               

Administrative Support               

Services               

Crafts               

Operative Workers               

Transportation               

Laborers*               
*Construction laborers and other field employees are not to be included on this page 

 
         

Totals Each Column               

 

Grand Total All Employees    
 

Indicate by Gender and Ethnicity the Number of Above Employees Who Are Disabled: 

Disabled               
Non-Profit Organizations Only: 

Board of Directors               
Volunteers               
Artists               
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WORK FORCE REPORT – Page 3 
NAME OF FIRM:  DATE:   

OFFICE(S) or BRANCH(ES): COUNTY:   

I. INSTRUCTIONS: FOR EACH OCCUPATIONAL CATEGORY, INDICATE NUMBER OF MALES AND FEMALES 
IN EVERY ETHNIC GROUP. TOTAL COLUMNS IN ROW PROVIDED. SUM OF ALL TOTALS SHOULD BE 
EQUAL TO YOUR TOTAL WORK FORCE.  INCLUDE ALL THOSE EMPLOYED BY YOUR COMPANY ON 
EITHER A FULL OR PART-TIME BASIS. THE FOLLOWING GROUPS ARE TO BE INCLUDED IN ETHNIC 
CATEGORIES LISTED IN COLUMNS BELOW: 

 
(1)  Black, African-American (5)  Filipino 
(2)  Hispanic, Latino, Mexican-American, Puerto Rican (6)  White, Caucasian 
(3)  Asian, Pacific Islander (7)  Other ethnicity; not falling into other groups 
(4) American Indian, Eskimo 

TRADE  
OCCUPATIONAL CATEGORY 

(1) 
Black 

(2) 
Hispanic 

(3) 
Asian 

 
(4) 

American 
Indian 

(5) 
Filipino  

 (6) 
White  

 
(7) 

Other 
Ethnicity 

 
(M) 

 
(F) 

 
(M) 

 
(F) 

 
(M) 

 
(F) 

 
(M) 

 
(F) 

 
(M) 

 
(F) 

 
(M) 

  
(F) 

 
(M) 

 
(F) 

Brick, Block or Stone Masons               

Carpenters               

Carpet, Floor & Tile Installers Finishers                

Cement Masons, Concrete Finishers               
Construction Laborers               
Drywall Installers, Ceiling Tile Inst               
Electricians               
Elevator Installers               
First-Line Supervisors/Managers                
Glaziers               
Helpers; Construction Trade               
Millwrights               
Misc. Const. Equipment Operators                
Painters, Const. & Maintenance               
Pipelayers, Plumbers, Pipe & Steam Fitters               
Plasterers & Stucco Masons               
Roofers               
Security Guards & Surveillance Officers               
Sheet Metal Workers               
Structural Metal Fabricators & Fitters               
Welding, Soldering & Brazing Workers               
Workers, Extractive Crafts, Miners               

 
 

Totals Each Column 
 

              
 
 

Iindicate By Gender and Ethnicity the Number of Above Employees Who Are Disabled: 
 

Disabled 
 

              

Grand Total All Employees 
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 CITY OF SAN DIEGO WORK FORCE REPORT 
 
 
 

HISTORY 
The Work Force Report (WFR) is the document that 
allows the City of San Diego to analyze the work 
forces of all firms wishing to do business with the 
City. We are able to compare the firm’s work force 
data to County Labor Force Availability (CLFA) 
data derived from the United States Census. CLFA 
data is a compilation of lists of occupations and 
includes the percentage of each ethnicity we track 
(Black, Hispanic, Asian, American Indian, Filipino) 
for each occupation. Currently, our CLFA data is 
taken from the 2000 Census. In order to compare 
one firm to another, it is important that the data we 
receive from the consultant firm is accurate and 
organized in the manner that allows for this fair 
comparison.  

WORK FORCE & BRANCH WORK FORCE REPORTS 
When submitting a WFR, especially if the WFR is 
for a specific project or activity, we would like to 
have information about the firm’s work force that is 
actually participating in the project or activity. That 
is, if the project is in San Diego and the work force 
is from San Diego, we want a San Diego County 
Work Force Report.1 By the same token, if the 
project is in San Diego, but the work force is from 
another county, such as Orange or Riverside 
County, we want a Work Force Report from that 
county.2 If participation in a San Diego project is by 
work forces from San Diego County and, for 
example, from Los Angeles County and from 
Sacramento County, we ask for separate Work 

Force Reports representing your firm from each of 
the three counties. 
 
MANAGING OFFICE WORK FORCE 
Equal Opportunity Contracting may occasionally 
ask for a Managing Office Work Force (MOWF) 
Report. This may occur in an instance where the 
firm involved is a large national or international 
firm but the San Diego or other local work force is 
very small. In this case, we may ask for both a local 
and a MOWF Report.1,3 In another case, when work 
is done only by the Managing Office, only the 
MOWF Report may be necessary.3  

 
TYPES OF WORK FORCE REPORTS: 
Please note, throughout the preceding text of this 
page, the superscript numbers one 1, two 2 & three 3. 
These numbers coincide with the types of work 
force report required in the example. See below: 
 

1  One San Diego County (or Most Local 
County) Work Force – Mandatory in most 
cases 

2  Branch Work Force *  
3  Managing Office Work Force  

 

*Submit a separate Work Force Report for all 
participating branches. Combine WFRs if more than 
one branch per county. 

 
Exhibit A: Work Force Report Job categories-Administration 

Refer to this table when completing your firm’s Work Force Report form(s). 
Management & Financial 
Advertising, Marketing, Promotions, Public Relations, 
and Sales Managers 
Business Operations Specialists 
Financial Specialists 
Operations Specialties Managers 
Other Management Occupations 
Top Executives 

Professional 
Art and Design Workers 
Counselors, Social Workers, and Other Community and 
Social Service Specialists 
 

Entertainers and Performers, Sports and Related 
Workers 
Health Diagnosing and Treating Practitioners 
Lawyers, Judges, and Related Workers 
Librarians, Curators, and Archivists 
Life Scientists 
Media and Communication Workers 
Other Teachers and Instructors 
Postsecondary Teachers 
Primary, Secondary, and Special Education School 
Teachers 
Religious Workers 
Social Scientists and Related Workers 
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Architecture & Engineering, Science, Computer 
Architects, Surveyors, and Cartographers 
Computer Specialists 
Engineers 
Mathematical Science Occupations 
Physical Scientists 

Technical 
Drafters, Engineering, and Mapping Technicians 
Health Technologists and Technicians 
Life, Physical, and Social Science Technicians 
Media and Communication Equipment Workers 

Sales 
Other Sales and Related Workers 
Retail Sales Workers 
Sales Representatives, Services 
Sales Representatives, Wholesale and Manufacturing 
Supervisors, Sales Workers 

Administrative Support 
Financial Clerks 
Information and Record Clerks 
Legal Support Workers 
Material Recording, Scheduling, Dispatching, and 
Distributing Workers 
Other Education, Training, and Library Occupations 
Other Office and Administrative Support Workers 
Secretaries and Administrative Assistants 
Supervisors, Office and Administrative Support Workers 
Services 
Building Cleaning and Pest Control Workers 
Cooks and Food Preparation Workers 
Entertainment Attendants and Related Workers 
Fire Fighting and Prevention Workers 
First-Line Supervisors/Managers, Protective Service 
Workers 
Food and Beverage Serving Workers 
Funeral Service Workers 
Law Enforcement Workers 
Nursing, Psychiatric, and Home Health Aides 
Occupational and Physical Therapist Assistants and Aides 
Other Food Preparation and Serving Related Workers 
Other Healthcare Support Occupations 
Other Personal Care and Service Workers 
Other Protective Service Workers 
Personal Appearance Workers 
Supervisors, Food Preparation and Serving Workers 
Supervisors, Personal Care and Service Workers 
Transportation, Tourism, and Lodging Attendants 
 

Crafts 
Construction Trades Workers 
Electrical and Electronic Equipment Mechanics, 
Installers, and Repairers 
Extraction Workers 
Material Moving Workers 
Other Construction and Related Workers 
Other Installation, Maintenance, and Repair 
Occupations 
Plant and System Operators 
Supervisors of Installation, Maintenance, and 
Repair Workers 
Supervisors, Construction and Extraction 
Workers 
Vehicle and Mobile Equipment Mechanics, 
Installers, and Repairers 
Woodworkers 
 
Operative Workers 
Assemblers and Fabricators 
Communications Equipment Operators 
Food Processing Workers 
Metal Workers and Plastic Workers 
Motor Vehicle Operators 
Other Production Occupations 
Printing Workers 
Supervisors, Production Workers 
Textile, Apparel, and Furnishings Workers 
 
Transportation 
Air Transportation Workers 
Other Transportation Workers 
Rail Transportation Workers 
Supervisors, Transportation and Material 
Moving Workers 
Water Transportation Workers 
 
Laborers 
Agricultural Workers 
Animal Care and Service Workers 
Fishing and Hunting Workers 
Forest, Conservation, and Logging Workers 
Grounds Maintenance Workers 
Helpers, Construction Trades 
Supervisors, Building and Grounds Cleaning and 
Maintenance Workers 
Supervisors, Farming, Fishing, and Forestry 
Workers 
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Exhibit B: Work Force Report Job categories-Trade
 
Brick, Block or Stone Masons 

Brickmasons and Blockmasons 
Stonemasons 

 
Carpenters 
 
Carpet, floor and Tile Installers and Finishers 

Carpet Installers 
Floor Layers, except Carpet, Wood and Hard Tiles 
Floor Sanders and Finishers 
Tile and Marble Setters 

 
Cement Masons, Concrete Finishers 

Cement Masons and Concrete Finishers 
Terrazzo Workers and Finishers 

 
Construction Laborers 
 
Drywall Installers, Ceiling Tile Inst  

Drywall and Ceiling Tile Installers 
Tapers 

 
Electricians 
 
Elevator Installers and Repairers 
 
First-Line Supervisors/Managers 

First-line Supervisors/Managers of Construction 
Trades and Extraction Workers 

 
Glaziers 
 
Helpers, Construction Trade 

Brickmasons, Blockmasons, and Tile and Marble 
Setters 
Carpenters 
Electricians 
Painters, Paperhangers, Plasterers and Stucco 
Pipelayers, Plumbers, Pipefitters and Steamfitters 
Roofers 
All other Construction Trades 

 

 
Millwrights 

Heating, Air Conditioning and Refrigeration 
Mechanics and Installers 
Mechanical Door Repairers 
Control and Valve Installers and Repairers 
Other Installation, Maintenance and Repair 
Occupations 

 
Misc. Const. Equipment Operators  

Paving, Surfacing and Tamping Equipment Operators 
Pile-Driver Operators 
Operating Engineers and Other Construction 
Equipment Operators 

 
Painters, Const. Maintenance  

Painters, Construction and Maintenance 
Paperhangers 

 
Pipelayers and Plumbers 

Pipelayers 
Plumbers, Pipefitters and Steamfitters 

 
Plasterers and Stucco Masons 
 
Roofers 
 
Security Guards & Surveillance Officers 
 
Sheet Metal Workers 
 
Structural Iron and Steel Workers 
 
Welding, Soldering and Brazing Workers 

Welders, Cutter, Solderers and Brazers 
Welding, Soldering and Brazing Machine Setter, 
Operators and Tenders 

 
Workers, Extractive Crafts, Miners 
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EQUAL BENEFITS ORDINANCE 
CERTIFICATION OF COMPLIANCE 

 For additional information, contact: 
CITY OF SAN DIEGO  
EQUAL BENEFITS PROGRAM  
202 C Street, MS 9A, San Diego, CA 92101 
Phone (619) 533-3948       Fax (619) 533-3220 

 COMPANY INFORMATION 
Company Name: Contact Name: 
Company Address: Contact Phone: 
 Contact Email: 

CONTRACT INFORMATION 
Contract Title: Start Date: 
Contract Number (if no number, state location): End Date: 

SUMMARY OF EQUAL BENEFITS ORDINANCE REQUIREMENTS 
The Equal Benefits Ordinance [EBO] requires the City to enter into contracts only with contractors who certify they will provide and maintain 
equal benefits as defined in San Diego Municipal Code §22.4302 for the duration of the contract. To comply:  
� Contractor shall offer equal benefits to employees with spouses and employees with domestic partners in. 
� Benefits include health, dental, vision insurance; pension/401(k) plans; bereavement, family, parental leave; discounts, child care; 

travel/relocation expenses; employee assistance programs; credit union membership; or any other benefit. 
� Any benefit not offered to an employee with a spouse, is not required to be offered to an employee with a domestic partner. 

� Contractor shall post notice of firm’s equal benefits policy in the workplace and notify employees at time of hire and during open 
enrollment periods. 

� Contractor shall allow City access to records, when requested, to confirm compliance with EBO requirements.  
� Contractor shall submit EBO Certification of Compliance, signed under penalty of perjury, prior to award of contract. 

This summary is provided for convenience. Full text of the EBO and its Rules posted at www.sandiego.gov/administration. 
CONTRACTOR EQUAL BENEFITS ORDINANCE CERTIFICATION 

Please indicate your firm’s compliance status with the EBO by selecting A, B, or C below. The City may request supporting documentation. 
 

 �  I affirm compliance with the EBO because my firm (contractor must select one reason): 
� Provides equal benefits to spouses and domestic partners. 
� Provides no benefits to spouses or domestic partners. 
� Has no employees. 
� Has collective bargaining agreement(s) in place prior to January 1, 2011, that has not been renewed or expired. 

 

 �  I request the City’s approval to pay affected employees a cash equivalent in lieu of equal benefits and verify my firm made a 
reasonable effort but is not able to provide equal benefits upon contract award.  I agree to notify employees of the availability of a cash 
equivalent for benefits available to spouses but not domestic partners and to continue to make every reasonable effort to extend all 
available benefits to domestic partners. 

 

It is unlawful for any contractor to knowingly submit any false information to the City regarding equal benefits or cash equivalent 
associated with the execution, award, amendment, or administration of any contract.  [San Diego Municipal Code §22.4307(a)] 
Under penalty of perjury under laws of the State of California, I certify the above information is true and correct.  I further certify that my 
firm understands the requirements of the Equal Benefits Ordinance and will provide and maintain equal benefits for the duration of the 
contract or pay a cash equivalent if authorized by the City.  

 Name/Title of Signatory   Signature  Date  
 

FOR OFFICIAL CITY USE ONLY 
Receipt Date:  EBO Analyst:  Ƒ Approved       Ƒ Not Approved – Reason:  


